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ITOJIMTUKA

006paboTku nepconanbubix 1aHHbIX MBOY «JIuueit Ne32» r.Bearopoaa

1. O01mme MoJI0KeHu s

1.1. Hacrosmas monuTuka o0paOOTKM TepcoHaNbHBIX AaHHbBIX MBOY «Jlumeit Ne32»
r.bearopona (manee — IlonmuTHka) ompenensieT e 0OpabOTKH MEPCOHATBHBIX TAaHHBIX,
KaTeropuu U IMepevyeHb 00padaThIBAEMBIX NMEPCOHAIBHBIX JaHHBIX, KATETOPUU CYOBEKTOB,
MePCOHAJIbHBIC JTaHHBIE KOTOPBIX 00pabaThIBAIOTCSA, CHOCOOBI, CPOKH HX OO0pabOTKH U
XpaHEHUs, TMOPSJAOK YHUYTOKEHUS IMEPCOHANBHBIX JAaHHBIX MPU JOCTHKCHUU IIeNield WX
00pabOTKM WM TpU HACTYIICHUW HWHBIX 3aKOHHBIX OocHOBaHM B MBOVY «Jlumeir Ne32»
r.benropona (nanee — Ilkona).

1.2. JlokanbHble HOPMAaTHBHBIE AKThl U MHBIE JOKYMEHTBI, periiaMeHTUpPYIOIIHe 00paboTKy
nepcoHa bHBIX AaHHBIX B IlIkore, pa3pabaTeiBatoTcs ¢ yueToM nosioxeHuit [lomutuku.

1.3. [JetictBue IlonuTuku pacrnpocTpaHsieTcs Ha NEpCOHAIbHbIE JaHHble, koTophle [llkona
00pabaThIBaeT C UCIIOIL30BAHUEM M 0€3 MCTIOJIB30BaHMS CPEJICTB aBTOMATH3AIINH.

1.4. B ITonuTuke UCMONB3YIOTCS CAEAYIOIINUE MOHSITHSA:

e TIEPCOHANLHBIC JaHHBIC — JTF00ast MHPOPMAITUs, OTHOCAIIASICS MPSIMO HIIM KOCBEHHO
K OMNpeNeJeHHOMY WM ompenensieMoMy ¢Gu3H4YecKoMy JMIy (CyOBEKTy
NEePCOHANIbHBIX JIaHHBIX );

e TEpPCOHANILHBIC [AHHBIC, Pa3pelICHHbIE CYOBEKTOM NEPCOHANBHBIX MaHHBIX IS
pacnpoCcTpaHeHus!, — IEPCOHANBHBIC TaHHBIC, TOCTYIl HEOTPAHUYEHHOTO Kpyra JUI]
K KOTOPBIM MPEIOCTABICH CYOEKTOM ITEPCOHAIBHBIX JAHHBIX ITyTEM a4 COTJIACHS
Ha 00pabOTKYy MEepPCOHANBHBIX JAHHBIX, PAa3pPEIICHHBIX CYOBEKTOM MEPCOHATHHBIX
JNAHHBIX JUIS PACIpPOCTPAHEHUS B TMOPsAKE, NpeaycMoTpeHHOM DenepaibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEpaTOp TEPCOHANBHBIX NaHHBIX (omeparop) — Illkona — ropuaHyYecKoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYTUMHU JIMIAMU OpraHu3ytomiee U (WJIH)
OCyIIECTBIIsIfONee 00pabOTKYy TEpCOHANBHBIX JAaHHBIX, ONPEACISIONIee IIeNn



00paboTKN NEPCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, MMOAIEKAIUX
00paboTKke, nelcTBUs (Omepalyn), COBEpIIaeMbIe ¢ IePCOHATHHBIMU JAHHBIMU;

e 00paboTKa TMEpCOHANBHBIX JaHHBIX — JCHCTBHE (Omeparusi) WId COBOKYITHOCTH
NeicTBUI (omeparuii) ¢ MepCOHaTbHBIMH JAHHBIMH C HCIOJIB30BaHUEM U 0e€3
UCIIOJIb30BaHUs CPEACTB aBTOMATU3AIIH, BKITIOUYasi cOOp, 3aMKCh, CUCTEMATU3AIIHIO,
HAKOIUICHWE, XpaHEHHWe, YTOouHeHHe (OOHOBIEHUE, H3MEHEHHE), W3BJICUCHHE,
UCIIOJIb30BaHUE, TIepefady (pacnpocTpaHEHue, MpeAoCTaBl€HUE, JIOCTYI),
obe3nu4ynBaHue, OJIOKUPOBAHKE, yIATICHUE, YHUUTOKEHUE;

e QABTOMATHU3MpPOBAaHHAas  00pabOTKa TMEpPCOHANBHBIX JaHHBIX —  00paboTka
MNEPCOHAJIBHBIX JAHHBIX C TIOMOIIBIO CPECIACTB BBEIYUCIUTEIBHOU TCXHHUKU,
e pacmpoOCTpaHEHHWE TICPCOHANBHBIX JAHHBIX — JICHCTBHS, HaIlpaBlICHHBIE Ha

PaCKpBITHE TIEPCOHABHBIX JAHHBIX HEOTPEICIICHHOMY KPYTY JIHII;

e TPEIOCTaBJICHUE MIEPCOHAIBHBIX JIaHHBIX — JICHCTBHS, HAIPaBJICHHBIC HA PACKPBITHE
MEPCOHANBHBIX JAHHBIX OMPEICICHHOMY JIUITY WM ONPEISICHHOMY KPYTY JIUIL;

e OJIOKMPOBAaHHE TEPCOHAIBHBIX JIAaHHBIX — BPEMEHHOE TMPEKpalleHne 00padOTKH
NePCOHANBHBIX JAHHBIX (32 UCKIIOYEHHEM CIy4aeB, €clii 00paboTka HeoOxonuma
JUTS yTOUYHEHHSI IEPCOHAIIBHBIX JAaHHBIX );

e YHUYTOXXCHHE TICPCOHANBHBIX JaHHBIX — JEHCTBUS, B peE3yldbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJIEP)KaHHE TIEPCOHANBHBIX TAaHHBIX B
UH(POPMAIIMOHHON CUCTEME MEePCOHATBHBIX JAHHBIX U (WIN) B PE3yIbTaTe KOTOPHIX
YHUYTOXKAIOTCSI MaTepHAIIbHbIE HOCUTEIH MEPCOHATBHBIX JaHHBIX;

e 00e3MMYMBAaHHUE TEPCOHANBHBIX JAaHHBIX — JCWUCTBUSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIb30BAaHUS OMOJHUTEIHHONH WH(POpPMALUU
OTPEACIUTh TPUHAUICKHOCTh TMEPCOHANBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHABHBIX JaHHBIX;

e HWH(pOPMAIMOHHAS CUCTEMa MIEPCOHANBHBIX TAHHBIX — COBOKYITHOCTh COACPKAIIUXCS
B 0a3ax /aHHBIX TEPCOHANBHBIX JAHHBIX U OOCECIEYHMBAIOIIUX HX 00pabOTKy
WH(POPMAIMOHHBIX TEXHOJIOTHI U TEXHHYECKUX CPECTB;

e TpaHCTpaHWYHAs Iepelada TEePCOHAIBHBIX JaHHBIX — Iepeaada IMepPCOHATBHBIX
JTAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIAPCTBA OPraHy BIACTH HHOCTPAHHOTO
rocyJapcTBa, HWHOCTPAHHOMY  (U3UYECKOMY JIMIy WM  HHOCTPAHHOMY
IOPUANYECKOMY JIHILY.

1.5. lIkoa Kak oneparop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(PUICHIMATHHOCTh MEPCOHANBHBIX JaHHBIX, a HWMEHHO He
pacmpoCTpaHATh NepCOHANIbHBIC JaHHBIC U HE IepeaBaTh UX TPETHUM JIHMIAM 0e3 coryiacus
CyOBEKTa TEPCOHAIBHBIX JAHHBIX WJIM €r0 3aKOHHOTO NPEACTABHUTENS, €CIH HHOE He
MPEyCMOTPEHO 3aKOHOAATEIIHCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHATBHBIX MAHHBIX, UX 3aKOHHBIM MPEICTABUTEISAM
BO3MOXKHOCTh O3HAKOMJIGHHSI C JIOKYMEHTAMH W MaTepHalaMH, COJCPXKAIIMMHU HX
NEpCOHAJIbHBIC JaHHBIE, €CJIM MHOE HE MPEYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsicHATh CyOBEKTaM NEPCOHANBHBIX JAHHBIX, MX 3aKOHHBIM IPEJICTABUTEISIM
IOpUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTE IIEPCOHAIBLHBIC TaHHBIE.

1.5.4. bnokupoBaTh UM yAAIATH HETIPAaBOMEPHO 00padaThIBaeMble, HETOUHbIE IEPCOHATbHBIC
JTaHHBIE TN00 00eCTIeYnTh UX OJOKHPOBAHUE WIIH YIAJICHHE.

1.5.5. IIpexkpaTuth 00pabOTKY M YHUUTOKUTH WM O0C3TUUYUTH NMEPCOHAIBHBIC JaHHBIC JTHOO
o0ecrevynTh MpeKpamieHne 00padOTKU U YHUUTOKEHUE WU 00e3MYMBAHNE MEPCOHATBHBIX
JTAHHBIX MPU JOCTHIKEHUH LIETTH UX 00pabOTKH.



1.5.6. Ilpekpatutrh 00pabOTKy NEpPCOHAIBHBIX MaHHBIX MM O0ECHeuuTh MpeKpalleHue
00pabOTKM MEPCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
cormacusi Ha OOpabOTKy €ro IepCOHANbHBIX MAaHHBIX, €CIM WHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOJONpPUOOpETaTENIeM WM MOPYUYUTEIEM 10 KOTOPOMY
SBISIETCSl CyOBEKT NMEPCOHANBHBIX MAHHBIX, WIM MHBIM corjamenueMm mexay lllkomol u
CYOBEKTOM MEPCOHATBHBIX JTaHHBIX.

1.5.7. IlpuauMare Mepwl, HEOOXOMUMBICE U JOCTATOUHBIC IJIsi OOECIEUYCHHUS BBITOIHEHUS
00s13aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM M TPHUHATHIMH B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMU IIPABOBBIMH AKTaMHU.

1.6. llkona BIipase:

1.6.1. CamOCTOSTEILHO OMPEAEIIATh COCTaB U MEPEYCHHh MEP, HEOOXOIUMBIX U JOCTATOYHBIX
111 0OecrieueHus BBIMOIHEHUS 003aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHSATHIMHU B
COOTBETCTBMH C HUM HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, €CJIM MHOE HE MPEAyCMOTPEHO
3aKOHOAATCIIBCTBOM O HepCOHaJIBHI:IX JAHHBIX.

1.6.2. Hcnonp30BaTh NepCOHAIbHBIE JaHHBIE CyOBEKTOB IMEPCOHANBHBIX TAaHHBIX 0e€3 uX
COIJIacHsl B CIIy4asix, IPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBnaTh MmepcoHANbHBIC AaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHHM
JiMiaM B Cl1yvadax, nNpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyuutb 00pabOTKY MEPCOHAIBHBIX AAHHBIX APYrOMY JIHILy C cOrjacHs CyOBeKTa
NEPCOHAIBHBIX JAHHBIX, €CITU HHOE HE PEAYCMOTPEHO (eiepatbHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOT0 C 3TUM JIULIOM J1oroBopa. JInio, ocyiecTsistonee 00paboTKy MepCcoOHaTbHBIX
TaHHBIX 10 mopy4yeHuto IlIkosbl, 00s13aHO cOOMIOATh MPUHIMIIBI U IMpaBuia 00pabOTKH
MEePCOHANBHBIX JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJII0/aTh KOH(HUACHLINAIBLHOCTh
NEPCOHAIBHBIX JAaHHBIX, IPUHUMATh HEOOXOIMMbIE Mephl, HallpaBlICHHbIE Ha oOecreueHue
BBITIOJIHEHUS 00S13aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKH, COBEPILIEHHOJIETHUE YYaIHECs, POAUTENIN HECOBEPIIIEHHOJETHUX YJalUXCs,
MHBIE CyObEKTHI IEPCOHATBHBIX JAHHBIX (Aajiee - CyOBEKTHI IEPCOHATIBHBIX TAHHBIX ) 00s3aHBbI:

1.7.1. B cnydasx, mNpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, THpenocTaBisaTh Illkore
JIOCTOBEPHBIE NIEPCOHAJILHBIE TaHHBIE.

1.7.2. Tlpn U3MEHEHUH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUU OLIMOOK MM HETOYHOCTEH B
HUX He3aMeUIUTeNbpHO0 cooomars 00 3tom IIkorre.

1.8. CyOBeKThI mepCOHATBHBIX JAHHBIX BIPAaBE:

1.8.1. IMonyuats mH(OpMaIUIO, Kacarouryrocs oOpaOOTKH CBOMX IMEPCOHATBHBIX TaHHBIX,
KpOMeE CITy4aeB, KOTJja TaKOW JJOCTYIT OTpaHU4eH (heaepaabHbIMU 3aKOHAMH.

1.8.2. Tpe6oBats oT IlIKOJBI YTOYHUTH TEPCOHAJBLHBIC JaHHBIC, OJOKHPOBATH WX WIH
YHUYTOXKHUTH, C€CJIU TMNCPCOHAJIBHBIC HOAHHBIC ABJISIIOTCA  HCIIOJIHBIMH, YCTAapCBIIMMU,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WJIM HE SABIIAIOTCS HEOOXOAMMBIMH Jis 3asBJICHHON
e 00paboTKH.

1.8.3. JlonosIHNUTE NIepCOHAIbHbBIE JaHHBIE OLIEHOYHOTI'O XapaKTepa 3asiBJICHUEM, BBIPAYKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHUSI.



1.8.4. OGxanoBath neiictBua unu Oe3znerictBue LIIKOnbI B YIOJTHOMOYEHHOM OpraHe Mo
3alIUTe MPaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZAeOHOM MOpPSIKE.

2. IIpaBoBbIe 0OCHOBaHHUSI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. I[IpaBoBBIMU OCHOBAaHUSAMHU 00PAOOTKH MEPCOHATBHBIX JaHHBIX B LLIKoJe sABIAIOTCS ycTaB
Y HOPMATHBHBIE [IPABOBBIE AKTHI, [UIs UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[kona ocymiecTBisieT 00pabOTKy NepCOHATBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIC TPABOBBIC AaKThI, COACPIKAIIUE HOPMBI
TPYJIOBOTO IPaBa;

e bBromxeTHBIN KOIEKC;

e Hanoroselit KOAEKC;

e ['paxkgaHCKHMI KOJIEKC;

e CeMeHHBIN KOJIEKC;

o @epepanbHblii 3akoH 0T 29.12.2012 No 273-®3 «O6 obpa3oBanuu B Poccuiickoit
CDez[epaLu/m» nu HpI/IHHTBIe B COOTBETCTBHUH C HUM HOpMaTI/IBHBIe HpaBOBbIe AaKThI,

e COLHAIBHOE, IEHCHUOHHOE U CTPaxoBOE 3aKOHOAATENbCTBO Poccuiickoit denepannu;

e 3aKOHOJATENBCTBO B cdepe 0e30macHOCTH, B TOM HYHCIE aHTHUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBAaHUSMH 00paOOTKH MIEPCOHATBHBIX AJaHHBIX B [1Ikose Takke SABISIOTCS
JOTOBOPBI ¢ (DU3MUYECKUMHU JIUIAMU, 3asBICHUS (COTJIACHs, TOBEPCHHOCTH) YYallUXCS W
ponuTenel (3aKOHHBIX MpPEACTaBUTENCH) HECOBEPUICHHOJETHUX Y4YalllUXCs, COTJIacHsl Ha
00paboTKy MepCOHATHHBIX JTaHHBIX.

3. Ilesin 00padoOTKN NMEPCOHAIBHBIX NAHHBIX, MX KATErOPHH W IepedyeHb, KATerOpHH
Cy0bEKTOB, NEePCOHAJIbHbIE TaHHbIE KOTOPHIX 00padaTbIBaAIOTCH, CIMOCOObI, CPOKH HX
00padoTKN U XpaHeHHUs1, NOPSIAOK YHHUYTOKEHHS NMEePCOHATbHBIX JAHHBIX

1. Hear o0OpabdoTku: opraHu3anuss o0pa3oBaTeNbHON  JAeATEJbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrpaMMaM HA4YaJIbHOI0 001ero, 0OCHOBHOTO 00IEro u CpeIHero
001ero oOpazoBaHus, J0NMOJHUTEJIbHBIM 001I€00pa30BaTEeIbLHBIM MPOrPaAMMaM

Kareropun IIepconasbHBIE NAaHHBIE CrneunanbHble

JTAHHBIX JTaHHBIC

[lepeuenb e (aMmIus, UM, OTYECTBO; CBemeHuss O  COCTOSHHUH
JTaHHEIX e TIOJ; 310POBBS

e TPaXIaHCTBO;

e J1aTa M MECTO POXKICHHUS;

e wu3oOpaxenue (pororpadus, BuaCO);

e IIACIIOPTHBIC NAHHBIC;

e aJgpec pErucTpamud IO  MECTy
JKUTEJIBCTBA;

e anpec paKTHYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC,

e VHJMBUIYaIbHBII HOMeEp
HaJIOTOIIATEIbIINKA;

e CTpPaxoBOH HOMEp
VHIMBHUIyaJIEHOTO JIMIIEBOTO CYeTa
(CHUJIC);

e CBEJCHUSA 00 yCIIEBAEMOCTH

00ydJaromerocs u Ipyrue CBEJACHMUS,




oOpazyrormecs B nporiecce
peanuzanuu o0pa3oBaTeIbHOM
IPOTPaMMBI;

e HHBIC NEpCOHAJILHBIC JaHHBIC,
npefocTaBIsieMble  (PU3HMUECKUMU
JIMIaMHU, HEOOXOINMBIE s
3aKITIOYCHUS " UCTIOTHEHUS
A0roBOPOB, HUCITOJIHCHU A HOpM
3aKOHOJIaTEIhCTBA B chepe
oOpa3oBaHUs

Kareropun OOyuaromumecs, X pOAUTENH (3aKOHHBIE MPEACTABUTEIIH )
CyOBEKTOB
CniocoOmI ABTOMaTH3MpoBaHHass 00paboTka W 0e3 CpPeACTB aBTOMATH3allUH, B TOM
00paboTku qucie:
e TOJYy4YCHHWE TEPCOHANBHBIX NAHHBIX B YCTHOH W THCHMEHHOU
¢dbopMe HEenmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHMS] TNEPCOHANBHBIX JAHHBIX B IKypHAJIBI, PEECTPbHl H
MH(GOpPMaLIMOHHbIE CUCTEMBI M TOKYMEHTHI 11IKkobI.
Cpoku B teuenue cpoka peanuzaruu 00pa3oBaTeIbHON TPOrPaMMBbI
00paboTku
Cpoku B TedeHue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYpPOH JieNl B 3aBUCUMOCTHU OT
XpaHEHUs THUIIA JOKYMEHTa, B KOTOPOM COZIEpKaTCs IepCOHaIbHbIE TaHHbIE
[Topsimok B coorBerctBum ¢ IlopsakoM yHHYTOXEHUS W 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX HaHHBIX LIIKOMBI B 3aBHCHUMOCTH OT THIIA HOCHUTEIS

IEPCOHAIBHBIX JAHHBIX

2. Ilesab 00padoTKK: BHINOTHEHUs (PYHKIUH U TOJTHOMOYMII padoTogaTessi B TPYAOBBIX
OTHOLIIEHHUSX, B TOM YHCJIe 005I3aHHOCTEH M0 0OXpaHe TpyAa

Kareropun [TepcoHanbHbIe TaHHBIE Cneuuanbabie | buomerpuueckue
TAHHBIX MEPCOHANBHBIE | IEPCOHALHBIC
TaHHbIE TaHHbIE
[Tepeuenn e (aMmIus, UM, OTYECTBO; Ceenenuss o | M3oOpakeHne Ha
TAHHBIX e TION; COCTOSTHUH doto u
e TPaXXJIaHCTBO; 3/10pOBbSA BUJICO3AIIHCH,
e J1aTa M MECTO POXKICHHUS; MOJTyYE€HHBIX c
e U300paKkeHHE Kamep
(pororpadus); HaOII0IeHUS

e TIACIIOPTHBIC TAaHHBIC,

e aJpec  perucTpanud 10
MECTY KUTEIIbCTBA;

e ajnpec (akTHUECKOro
HPOKUBAHUS;

e KOHTaKTHbIC JaHHBIC,

e UHIUBHUIYaIbHBIH  HOMEp
HaJIOTOTIIATE bIIUKA;




e CTpPaxoBOH HOMEp
WHAUBUIYAIBHOTO
mutneBoro cueta (CHUJIC);

e cBelicHUs 00 0OpazoBaHMU,
KBaTM(pUKALIHH,
npohecCHOHATBLHOM
MOJTOTOBKE M TMOBBIIICHUN
KBaJTM(DUKAIIHH;

e CeMeHHOE MOJIOKEHHE,
HaJIA4He JeTel,
POJICTBEHHBIE CBS3H;

e CBEIEHUA O  TPYyHOBOHU
JESITEIbHOCTH, B TOM YHUCIIE

HaJIn4ne MIOOLLPEHUN,
HarpaxjaeHud u  (WiIn)
JTUCITUTIIMHAPHBIX
B3BICKAHUM;

e JAaHHBIE O pErucTpauuu
Opaka;

e CBEICHHUA O  BOHMHCKOM
yuere;

e CBEJICHUSA 00
WHBAJUIHOCTH;

e cCBelcHUA OO0 yJepKaHUU
AIMMEHTOB;

e CBEICHHUA O JIOXOlE C
MPEIbITYILErO MecTa
paboTsr;

e HHBIE MepPCOHANIbHBIE
JaHHbBIE, PEIOCTABIISIEMbIC
paboTHHKaMH B
COOTBETCTBUU c
TpeOOBaHUAMHU TPYAOBOTO
3aKOHOJIaTEeNILCTBA

Kareropun PaboTHHKM, KaHIUIATHl HA paboTy (COMCKATEINN)
CyOBEKTOB
CniocoOmI ABTOMaTH3MpoBaHHass 00paboTka W 0e3 CpPeACTB aBTOMATH3allUH, B TOM
00paboTku qucie:
e TOJy4YEHHE MEPCOHANBHBIX NAHHBIX B YCTHOM W MHCHhMEHHOM
(dopMe HEMOCPEACTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JAHHBIX;
e BHECEHMS] NEPCOHANBHBIX JAHHBIX B JKypHalbl, PEECTPbl H
UH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKoIbI
Cpoku B Teuenuwe cpoka neicTBUS TPYyHAOBOTO AoroBopa. s KaHAUIATOB — B
00paboTku TEYEHUE CpOKa, HEOOXOAMMOTO s PACCMOTPEHHUS KaHAMAATYpbl H
3aKJIFOUEHHUS TPYAOBOTO JOTOBOpa
Cpoku B TeueHue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATypOU A€ B 3aBUCUMOCTH OT
XpaHEHHS TUIAa JOKYMEHTA, B KOTOPOM COZAEpXKAaTcsl EPCOHAJIbHbIE AAHHBIE, B TOM

YHCJIE€ B COCTAaBE JIMYHLIX Ael — 50 et




[Topsimok

YHUYTOKCHUA

B coorBerctBum ¢ IlopsaakoM  yHUYTOXKEHHS M 00€3IMYMBAHUS
NepcoHANbHBIX JaHHBIX IIIKONMBI B 3aBUCHMOCTH OT THIIA HOCHUTEIS
MEePCOHANBHBIX JTaHHBIX

3. Heab oOpaldoTkm: peaju3aunmsi TIPaKIaAHCKO-NPABOBBIX [0TOBOPOB, CTOPOHOM,
BbITOIONIPUOOpeTaTe/IeM WIH MoJrydaTesieM KOTopsbix sBiasercs lkona

Kateropun [TepcoHanbHbIE TaHHBIE
JTAHHBIX
[lepeuenn e (pamumnus, UM, OTYECTBO;
JaHHBIX e TACIIOPTHBIC JaHHBIC,
e aJpec perucTpanyu u (i) GakTHIeCKOTO MPOKUBAHNUS;
e KOHTAKTHBIE IaHHBIC;
e MHJMBHIYaJIbHBIM HOMED HAJIOTOILIATEIbIINKA;
e HOMEp PacCUETHOTO CUETa;
e HOMep 0AaHKOBCKOW KapThl,
e UHBIE NEPCOHAIbHBIE JaHHBIE, MIPEJOCTaBIAEMble (PU3NUECKUMU
JWLIaMH, HEOOXOAWUMBIC [UIS 3aKIIOYEHUS U HCIOJHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOIrOBOpa
CyOBEKTOB
Crioco6b1 ABTOMaTH3MpOBaHHass 00paboTKa W 0e3 CPEeACTB aBTOMATHU3allld, B TOM
00paboTKu qucIe:
e TOJYYCHHE INEPCOHAIBHBIX [AaHHBIX B YCTHOM W IHCBMEHHOU
(dopMe HEMOCPEACTBEHHO OT CyOBEKTOB NIEPCOHATBHBIX JAHHBIX;
e BHECCHMS NEPCOHAIBHBIX JAHHBIX B JKypHaJbl, PEECTPBl H
UH(OPMALMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoIIbI
Cpoku B teyenue cpoka, He0OX0AUMOTO /ISl UCTIOHEHUS 3aKIII0YEHHOTO I0T0BOpa
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYypOU A€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIE TaHHbIE
ITopsnox B cootBerctBun ¢ IlopsakoM  YHHUYTOXEHHS U 00€3TMYMBAHHA
YHUYTOKEHUS | IEPCOHAIBHBIX OaHHbIX [IIKOIBI B 3aBHCHUMOCTM OT THIIA HOCHTEIS

NEPCOHAIBHBIX JAHHBIX

4. Illeas 00pad

OTKH: o0ecreueHne 0e30mMacHOCTH

Kareropun [TepcoHanbHbIE TaHHBIE

TAHHBIX

[lepeuenn e (pamumnms, uMs1, OTYECTBO;

JAHHBIX e TIACTIOPTHHIC TaHHBIE;
e aJpec perucTpanyu u (i) GakTHIeCKOTO MPOKUBAHHUS;
e KOHTAKTHbIE IaHHBIE

Kareropun [TocernTenu Ikomb

CyOBEKTOB




CniocoOmI ABTOMaTH3MpoBaHHass 00paboTka W 0e3 CpPeACTB aBTOMATH3allUH, B TOM
00paboTku qucie:

e TIOJIyYCHHE TMEPCOHAJbHBIX JaHHBIX B YCTHOM M MHUCbMEHHOU
¢dbopMe HEeMmoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECCHMS] TNEPCOHANBHBIX JAHHBIX B JKypHAJIBI, PEECTPHl H
nH(GOpPMaLIMOHHbIE CUCTEMBI U TOKYMEHTHI L1IKobI

Cpoku B Tedenue neproaa HaxoxAeHUS MOCeTUTENS Ha TeppuTopuu LIKkoms
00paboTku

Cpoxku B Tedenue cpoka, ycTaHOBIIEHHOI'O HOMEHKJIATYpPOU JIe B 3aBUCUMOCTHU OT
XpaHeHUs TUMAa JOKYMEHTa, B KOTOPOM COJEp:Karcsl MepcoHajbHbIe JaHHbIE, B TOM

grciie MUHUMYM 30 THEH B OTHOIICHHUH 3aMKcei KaMep BUICOHAOIIOICHUS

[Topsimok B coorBerctBum ¢ IlopsakoM yHHUYTOXEHUS W 00€3IMYMBAHUS
YHUUTOXKCHHA | ICPCOHAJIIBHBIX JaHHBIX [IIxoapl B 3aBUCHUMOCTH OT THIA HOCHUTENIA
MEePCOHANBHBIX JaHHBIX

4. YciioBusi 00pad0TKH NePCOHAIBHBIX JAHHBIX

4.1. Illxoma ocymecTBIseT cOOp, 3alHuCh, CUCTEMATU3AIMI0, HAKOIUICHHWE, XpaHCHHE,
yTouHeHne (OOHOBJICHME, W3MEHEHHE), U3BJIICUCHHE, HCIIONB30BaHUE, Ieperady
(pacnipocTpaHneHue, MpeoCTaBICHHE, JOCTYI), 00E3TUINBAHNE, OJIOKUPOBAHUE, yIAICHUE U
VHHYTO)KCHHE TICPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIBCTBOM O
NEPCOHAIBHBIX JAHHBIX U JIOKAJIbHBIMW HOPMATHBHBIMU aKTaAMU IIxobl.

4.2. Bece nepconanbHble qaHHble 11Ikona nomyyaeT oT cyObeKTa MEepCOHAIBHBIX AAHHBIX, A B
clly4yasix, KOrja CyobeKT epCOHAIBHBIX JaHHBIX HECOBEPILIEHHOJIETHUI, — OT €ro poAuTenen
(3aKOHHBIX IPEICTABUTENEN).

4.3. Tlony4yenue coriacusi Ha 00OpabOTKy MEPCOHANBHBIX JaHHBIX, Pa3pEIICHHBIX CYObEKTOM
MEPCOHANBHBIX JIAaHHBIX s pacrpoctpaHenus, lllkoma ocymecTBisieT ¢ coOtoIeHuEM
3alpPETOB U YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. [lIkoyia 06pabaThIBaeT MEPCOHATBHBIC TaHHBIE:

o 0€3 UCIOJIb30BaHMs CPEJICTB aBTOMATU3ALIUY;

e C HUCHOJb30BAHUEM CPEACTB ABTOMATH3aLMM B MporpaMMmax U MH(MOPMALMOHHBIX
cucremax: «1C: 3apruiara u kaaps», MCOY «Bupryansnas mkona», PI'UC «Mos
IIKOJIay, IporpaMma Bbliaun aTTectaToB «Ivattestat 2/4/2@.

XpaHeHHe ePCOHANBHBIX JaHHbBIX:

4.5.1. llkona XpaHWUT TEpPCOHAIBHBIC [AaHHBIE B TEYEHHE CPOKa, HEOOXOJUMOTO ISt
JTOCTIDKEHUS Lieield uX 00paboTKH, a TOKYMEHTHI, COJIepKalllie NMepPCOHaIbHbIC TaHHBIC, — B
TEUEHHE CPOKa XpaHEHHUs JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYpPOH e, C Yy4eTOM
apXUBHEIX CPOKOB XPaHECHUA.

4.5.2. TlepconanbHble NaHHBIC, 3a()UKCUPOBAHHBIC HAa OYMa)XHBIX HOCHTENSAX, XPAHATCS B
3anmupaeMsbIx mkadax Ju0o0 B 3alIMPAEMBIX IIOMEIIEHHSIX, TIOCTYI K KOTOPBIM OIpaHHYEH.



4.5.3. TlepcoHanbHBIC TaHHBIE, 00padaThIBaEMBbIE C UCIIOJIL30BAHUEM CPEACTB aBTOMATU3AIIHH,
XpaHATCS B TAaKOM TIOPSAKE M HA YCIOBUSX, YTOOBI HCKIIOUUTH HETPABOMEPHBIN HIH
CIIy4aliHBI JIOCTYNI K HUM, YHHYTOXXCHHE, HM3MCHCHHUE, OJIOKUpOBAHHE, KOIHMPOBAaHUE,
MPEIOCTAaBIICHUE, PACTIPOCTPAHEHHE TIEPCOHANBHBIX IaHHBIX, & TAK)KE MHBIC HEMPABOMEPHEIE
JCWCTBUS B OTHOIICHUY TIEPCOHAIBHBIX TaHHBIX.

4.6. Jlutia, oTBeTCTBEHHBIC 32 00Pa0OTKY MepCcoOHANBHBIX NaHHBIX B [IIkore, mpekpamamT ux
00pabaTbIBaTh B CIEAYIOUINX CIydYasX:

e JIOCTUTHYTHI LIeJIM 00paOOTKU NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JeHCTBUS corylacHs Ha 00pabOTKyY MEepPCOHANTBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHATBHBIX JJAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoOHANbHBIX JAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHPUACHINATEHOCTh IEPCOHABHBIX TAHHBIX.
4.7.2. llkona nepenaer NeEpCOHAIbHBIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CIydasx:

e CYOBEKT NEepCOHAJbHBIX JaHHBIX JaJl COTJIacKe Ha Mepeaady CBOMX JIaHHBIX;
e TIEpenaTh JaHHBIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA
B PaMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. [lIxona HE OCYIIECTBIAET TPAHCTPAHUYHYIO TIEpeavy MePCOHAIBHBIX TAHHBIX.

5. AkTyaau3aumsi, ucnpaB/ieHHe, yAajJleHHe M YHUUYTOKeHHe MePCOHAJbHBIX JTAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cnydae mnpenocTtaBieHHs CyOBEKTOM IEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
NpeaACTAaBUTCIICM (I)aKTOB O HCIOJHBIX, YCTAapCBIIMX, HCAOCTOBCPHLIX HWJIIM HCE3dKOHHO
MOJIYUEHHBIX NEepCOHANbHBIX AaHHbIX [llkona akTyanu3upyeT, UCHpPAaBIsSET, OJOKHPYET,
yranasieT WM YHUYTOXKAET MX M yBEJOMIISIET O CBOMX JCWUCTBUSX CYyOBEKTa IMEepPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu pocTrkeHUH 1eseld 00pabOTKH NMEPCOHATBHBIX JTAHHBIX, & TAKXKE B CIIydae OT3hIBA
Cy6’beKTOM NCPCOHAJIBHBIX JAHHBIX COIJIaCUSA Ha 06pa60TKy NEPCOHAJIBHBIX TAaHHBIX
MepCOHANbHBIE TaHHbIE MOAJIEKAT YHUUTOKEHHUIO, €CIIH UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOH, TmoydarenaeM (BBITOAOMPHOOpETaTeNeM) IO KOTOPOMY SIBIISIETCS CYOBEKT
MEePCOHANBHBIX TaHHBIX.

5.3. VHWYTOXXEHHWE JOKYMEHTOB (HOCHTEJEH), CcoAep)KaluX TepCOHAIbHBIC aHHEBIE,
MPOU3BOAUTCA B COOTBETCTBUU C HOpHI[KOM YHUYTOKCHHUA U O6€3JII/I‘-II/IBaHI/I$I NEpCOHAIBHBIX
naHHbIX [lIKonbl B 3aBUCMMOCTH OT THIAa HOCHUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
IyTeM U3MeNbUEHUS IIpeepe, CTUPAHUs HIU (OPMATHPOBAHUS JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa epCOHANBHBIX TAHHBIX WM €ro 3aKOHHOTO npeacTaBuTes [lkona
cooOmraer emy mHpopmalmio 00 00paboTKe NePCOHANBHBIX JaHHBIX CyObEKTa B CPOKU U B
MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOM.



